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General Information

Welcome to

Kid Connection

Philosophy

Farmington Kid Connection is a place where each
child is a cherished and unique member of the team.
Each child in Kid Connection will be nurtured, kept

safe, encouraged to pursue their own interests,
develop friendships, independence and

confidence. All children accepted for enrollment

must consistently demonstrate appropriate social

skills, follow adult direction, show readiness for

a school age care setting, and follow safety rules.

Kid Connection
Provides:

A place where every child is a
cherished and unique member of the
team.

A safe environment encouraging

Activities Include:

e Science o Computer Skills « Health & Safety

e Math o Leadership e Snack

o Literacy Opportunities ¢ Life Skills

« Homework e Service e Art & Music
Time Learning e Design &

e Gym/Outside < Field Trips Engineering
Games e Quiet Time

e Choice Time __« Dramatic Play

children to pursue their own interests
and develop friendships.

Leadership opportunities where
children will be given the chance to
work in a leadership role in large
and small groups.

Healthy breakfast/snacks available
before and after school.

Opportunities for children to feel
connected to their community.

A voice for children to be able to
make choices and participate in
activities based on their interests.

Program Standards:
Kid Connection is committed to an ongoing program of
professional development for each staff member. Kid
Connection participates in a Quality Matters Program
offered through the University of Minnesota Extension
Services. The Youth Program Quality Assessment meas
the quality of youth experiences that encourage a young
persondéds motivation to att
define outstanding nurturing not only with their profession
skills but also and we believe more importantly, with the
human spirit they bring to work.

Staff/child ratio that each site strives to maintain is 1:12
for 5 year olds and 1:15 forB year olds. These ratios an
facility size standards are set by the State of Minnesota
Department of Welfare and the Minnesota Department of
Children, Families and Learning along with the National
SchootAge Care Association.

A waiting list will be maintained for children we are unablg
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accommodate immediately.




Helpful Information

To Do it

Parent 6s

Get to know program staff.

Sign your child in and out daily.

Read the Parent Handbookand understand program
policies.

To make a schedule changdill out the schedule change
form available at the Community Education Office, online
or at your childdés site.
Label personal belongingsKid Connection is

not responsible for lost or stolen items. Kid Connection
does not allow toys from home unless it is a planned day
Notify the site if you child will be absentfor any reason.
Notifying the school office isot sufficient

Model respectful behaviorwhen dealing with staff and
students.

Community Education Office
6100 195th Street West
Farmington, MN 55024

Phone: 65460-3200
Fax: 651460-3210
Website: www.farmingtonCE.com

Katie Johnson, Program Coordinatoé € € . . .-466306
kjohnson@farmington.k12.mn.us
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. 6-86B-8689
. 4635029
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Program Locations

5231 195th Street
Farmington, MN 55024
Kristina Hess-Supervisor
651-460-1711
khess@farmington.k12.mn.us

, 500 Maple Street
€ .Farmington, MN 55024
Kristina Hess-Supervisor
651-463-9047
khess@farmington.k12.mn.us

6100 195th Street West
Farmington, MN 55024
Bethany RohdeSupervisor
651-460-3270
brohde@farmington.k12.mn.us

5580 170th Street West
Farmington, MN 55024
Gabe SandvikSupervisor
651-460-1866
gsandvik@farmington.k12.mn.us

4100 208th Street West
Farmington, MN 55024
Sarah Knight-Supervisor
651-460-1980
sknight@farmington.k12.mn.us

Kid Connection is available

Monday-Friday most weeks
Program Hours:

Before School...6am to school start

AfterSchoolé . . after schoo

Kindergarten Complementé é . ot her
half of Kindergarten Day

Non School Days & Summer

6am6pm



Registration and Enrollment

Registration:

All children must be registered in order
participate in Kid Connection. Enrolime
is limited. You will receive written
confirmation from the Kid Connection
Main Office.

Registration Requirements

o Complete Registration.

e Non-Refundable Registration Fee
submitted.

e An account paid in full and in good
standing with Community Education

Registration Fee

To help keep rates down, the cost for i
processing registrations is charged as JiG_G_G—_pe
separate feeRegistration fees are B
non-refundable.

** Current rates are posted on our website **

Enrollment:

Children who are entering Kindergarteth grade in the Fall may enroll in our
summer program.

Registration for Summer and the school year begins in January. Enrollment is on
a first come, first serve basis.

Registration Deadlines

In order to prepare for staff/student ratios, Kid Connection reserves the right to
not process any registrations the two weeks before and one week after school
begins.

Registration materials are available on the
Kid Connection website at
www.farmingtonkidconnection.com



Contract and Changes

School Year Contract Summer Contract

Option 1 - Regular Contract Our Summer contract is based on the days you need
Care is needed on specific days of the week whigbare. Families are presented with the dates that our
repeat weekly. Current rates are posted on our |summer program is available at the time of

website. registration. Chose the dates you need care when

Option 2 - Drop In registering.

If you only need care occasionally, check the Drgyour account will generally be charged on Monday
In Only option (or TBD for online registrations). Ttllowing the week of care. Charges will vary
make a reservation for care, notify your site 48 hpdepending on the number of days you request per
in advance.Care is based on availability and may week.

not be offered without a reservation. Accounts
will be charged for drop in days scheduled unless
changes are magbeeviousto the day using care.
Current rates are posted on the website.

Changes to Your Contract

All changes to your contractmust be made in writing
Verbal communication is insufficient
and may not be honored.

Non School Days

Kid Connection offers a full day
program on most week days when schot

not in session. Registration for these da School Year Summer

will be available odine at To make a schedule change, Summer contract changes
www.farmingtonkidconnection.com. submit a Contract Change  must be submitted in writing
Registration forms will also be Form at least 5 business daysvith a Contract Change Form
availabl e at your priorto the effective date of atleast5 business days prior
be turned into your Kid Connection Site change. A $20 contract to the effective date of change.

Supervisor by deadline stated on form. change fee will be charged toA $20 contract change fee will
Current rates are posted on our website. your account for this request.be charged to your account for
Non-School Day registration fees are  You are responsible for tuitiorthis request. You are

non refundable after the deadline. based on the old contract untilesponsible for tuition
Payments will be processed to your carc the change goes into effect. based on the old contract until
on file on the deadline date. the change goes into effech

contract change is based on

availability if adding days
Please contact the EL T hcgupa——

Community Education program.
Office for additional

information and complete terms Withdrawal from the Program
of the Kid Connection Contragt

To withdraw your child from the program, notice must be
(651) 4603209 submitted in writing by filling out a Contract Change Form.

This form must be received in the Community Education
office two weeks prior to the last day. If notice is not given,
two weeks of tuition will be charged.



Payments and Credits

Meeting payment deadlines is your responsibility.

Payments
Kid Connection requires all payments to be made by Discover,
MasterCard, or Visa credit/debit cards only. Credit/debit card
processing generally occurs on the Monday following the week of
care. Declined credit/debit cards may result in suspension of
servicesKid Connection is not responsible for overdraft charges
from your bank. A late fee may be assessed if credit/debit is
declined. If you are unable to make payments in this manner, please
contact the Program Secretary at-8&D-3209 to make other
arrangements.
All families must have an Automatic Payment form completed
and on file in the Kid Connection Office. A new form will be
needed for each program session.

Your Kid Connection account
details can be viewed dime at
www.farmingtonkidconnection.com.

Financial Assistance

Fee assistance may be available through Dakota County Community
Services. For information please call 8884-5611 or visit them

online at www.co.dakota.mn.us.

Late Payments
A $20 late payment fee will be assessed on all overdue accounts. Kid Connection reserves the right to
discontinue or limit service due to failure to meet payment obligations as defined by the contract.

Returned Checks

A $30 service charge will be applied to all returned checks. NSF checks are submitted to eTech
Transaction Solutions, Inc. for payment collecti@lients with defaulted accounts incur all costs
related to collections, including legal and bank fees.

Late Registration Fee
A $10 late registration fee will be applied to your account should you register after the degkigis.
subject to availability at the sites and registration is not guaranteed.

Early/Late Release Days
There is a $5 drop in fee in addition to the regular session fee for early/late release days. This is done in
order to pay for staff to come in early these days.

Tax and Flex Benefit

Please use your Kid Connection Contract Form as a record for your payments made or you rdayego on

to obtain this information at www.farmingtonkidconnection.com (click on My Account Information). Tax
statements will be available after January 15. Please make sure all account information is correct and up t
date.

If you are enrolled in a Flex Benefit Plan, forms may be filled out and signed by the Site Supervisor at your

chil dbés site. We request 5 business days to pr
you please provide us with an self addressed/stamped envelope. If no envelope is provided, your paperwc
wi || be processed and ready for pick up at your

Requests for Account History
Requests can be emailed to the Program Secretary. Multiple requests could result in a service fee.



Communication

Vacation Credit - Leave Day
Coupons (School Year Only)

Kid Connection families attending
during the school year will have 5
Leave Day Coupons to use througho
the contracted school year. These
coupons are to be used for regularly
scheduled days that you childN®T
in Kid Connection.Leave Day
Coupons must be given to the Kid
Connection site within 2 weeks of
the requested leave date.

See the last page of the Handbook
for coupons.

20112012 Non School Days
You have the opportunity to sign up
for any of the following Non School
Days:

October 20, 21, 24
November 23

December 5, 28, 29
January 27

March 9, 19, 20, 21, 22, 23
June 8

Severe WeatherAll delays in opening, early,
dismissal, or emergency closing will be an-
nounced as early as possible. Please chec
the Kid Connection website or call your site
for up to date
information.

k

2011:-2012CLOSED Days
September 5 Labor Day
November 24, 25 Thanksgiving Bre
December 26,27,30 Winter Break
January 2, 16 Staff Development

q

February 20 President
April 6 Spring Break
May 28 Memorial Day

Suggestions, Questions and
Concerns

In order to address your need
at the most appropriate and

following steps:

1. First, speak with the staff
member involved or the Si
Supervisor.

If concerns persist, or
discussions with the Site
Supervisor are insufficient
contact the Program
Coordinator, 65460-3206.
Families are welcome to
request a conference whe
the attention of the
Community Education
Director is needed.

Affirmative Action
It is the practice of Kid

on the basis of color, sex,
religion, race, or disability in
our educational programs,
activities or employment
policies. Kid Connection
understands the intense
involvement and attention tha
IS required to provide a
meaningful experience for
children with special needs.

best support possible.

The program will make every
@tempt FoY work with parents
children with special needs.

Toys From Home

Toys from home are not allowed
your Kid Connection Site unless
prior permission is given from sit
staff.

Liffective level, we suggest the

Connection not to discriminate

Our approach is to understan(
dkhe situation and provide the

sReminders for Non-School
Days and Summer Program
Bag lunches are required on
Non-School Days and during
the summer months.

te

Field Trips

Children registering to attend
field trips must go with Kid
Connection to and from the tri
location. For the safety of yol
child, it is required that
children are dropped off and
npicked up at the site.

p
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Field Trip Check List

Kid Connection {shirts are
required for summer trips.
Bag lunch unless otherwise
notified.

Sun block/bug repellent. Staff
will apply sun screen if
necessary.

Appropriate outdoor clothing.
Please label all clothing. The
outerwear you send with your
child will be what they are
expected to wear outside.
Swim suit and towel for water
trips

14
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Babysitting
Staff members at Kid
jConnection are not permitted
babysit for families in our
program. Parents can choose
waive this by filling out a Hold
jlélarmless Agreement in the
ommunity Education Office.
Child Abuse and Neglect
Ander Minnesota State Law,
professional staff who work
gwith children and are required
to report all suspected physical,
emotional, sexual abuse or

neglect of children to the
authorities.

to




Absence and PickUp

Transportation
Parents are responsible for arrangeme
of their childds t
Kid Connection. If your Kindergartener
will be riding the bus to or from
Kindergarten Complement, please mak

arrangements with Marschall Bus Lines

Dropping Off and Picking Up
In order for us to accept legal
responsibility for your child, you or an

authorized adulmust walk your

and sign in and out dalily.
Exceptions will be made for
Kindergarteners who ride the bus to or
from school. This policy is designed to
protect your child. If the Kid Connection
area is empty when you arrive, you are

group.
Please use these entrances:
Akin Road: Main Entrance

Farmington Elementary: Main Entrance
Meadowview. Community Education Entrance
North Trail : Main Entrance
Riverview: Main Entrance

Communicate Absences
If you child will not be attending, Kid

Connection on a regularly scheduled da}ﬁform staff in writing if a

1. Call your site prior to the absence.
2. Do not rely on the school office or

Picking up your child

Kid Connection staff are required to ask for identification from

responsible for escorting them to join th&"Yone u_nfamiliar attempting to pic_:k up a child._ If an
unauthorized person attempts to pick up, you will be contacted.

If you cannot be reached, your child will be held until you or

an emergency contact person arrives. This policy is designed

to protect your child.

Sibling Pick-Up

If a sibling is sent to pick up a child, they must be at least 12

years of age AND listed on the registration form as someone

with permission to pick up your child. Kid Connection follows

t he Dakota County Attorneyds (
n older sibling will be picking up a
Kindergartener to walk home after the Kindergarten

Complement session.

your childés teacher to tell us! !

We take our responsibility
to care for your child very
seriously. If staff has to
spend time trying to find
yourchilda $5 HAFi
F e anay be charged
to your account.

Unauthorized Pick-Up

Under the laws of the State of Minnesota, both parents have

the right to pick up their child, unless a court document

restricts that right. The enrolling parent who chooses not to
include the chil dbds other par e
must file an official court document.

KIS %or‘%;etfti Closes At 6:00pm Late Pick-Up Fee
If'you' will be arriving after 6 pm, make plans for your

emergency contact person to pick up your child and notify
program staff immediately. If parents arrive after the 6pm
deadline a late fee of $1 per minute per child will be charged to
your account beginning at 6:05pm. Please note that this fee is
calculated by the time on the classroom clock.



lliness and Medication Policy

lliness Symptoms

Sick children cannot attend Kid Connection. You will |
contacted to pick up your child if your child has any of
following symptoms:

o Fever of 100 degrees or higher

« Vomiting

« Diarrhea

e Undiagnosed Rash

e Head Lice

Parents will be asked to pick up their child or make
arrangements with an emergency contact within 1 hot
Your child needs to be fever free for 24 hours without
medication to return to the program.

If your child is absent from school, they cannot attend
Connection unless arrangements have been made wit
your site supervisor.

Notices will be posted if children have become expose
a contagious illness.

Emergency Care
In the event your child requires emergency care, the
following steps will be taken:

1. Administer first aid.

2. Parents will be contacted. If unavailable, emergenc
contacts will be called.

3. If a serious accident occurs, which may need medi
attention, staff will attempt to contact the parent
immediately. If immediate attention is needed, the

Accident Reports

Kid Connection is not responsible or liable for
any accident or injury which may occur in the
absence of negligence by the staff. An
accident report will be filled out at the site by
staff. One copy will be sent to the Program
Coordinator and one copy will be filed on site.

3=

staff will call 911 and then the parent. After 911 haMledication

been called, it is up to the paramedics to decide
appropriate action. If the child needs emergency
treatment, it will be at the nearest medical facility.

Kid Connection can only administer
prescribed medications with a signed
permission slip by both physician and parent.

The parent will be responsible for all medical charg@d. medications must be in the original
4. Staff members are not allowed to transport childrerpirescription bottle.

their vehicles for any reason.

We will not give any over the counter

medicing i.e. aspirin, Tylenol, cough

medicine, etc. Please make every effort to
have your chil ddés medi
the school nurse who is available Monday
Friday during school hours &sd

Connection does not always have access to
the school nurse.

c
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Behavior Management

Kid Connection will abide by the
Policies of Student Discipline established

by District #192; policy #JAF.
The basic expectations for students to remember are:

1. We respect ourselves, others and property.
2. We conduct ourselves in an appropriate manner.

Behavior Considered Harmful/Inappropriate: | Consequences for Harmful/Inappropriate

+ Behaviors which directly or indirectly Behavior:
threaten a per sono6s| ¢ LogshotKidtConndeten psivelefges or activities

- Fighting which is verbally + 6 or more behavior reports within one school year
abusive or physically aggressive will result in a meeting with Kid Connection Staff

- Verbal aggression such as swearing, to make a plan to resolve the issue at hand
hurtful teasing, and disrespectful + Parental notification and/or conference. At this
language of any kind time, if behavior warrants another report, the child

-l nappropriate t ou|chwilhbg dismissedfrom the ppogrand s
body or belongings + Removal from program

- Threatening talk of weapons
- Drugs, alcohol, tobacco or weapons | Dismissal From Program:

used or in possession on the premises Kid Connection may require a parent to remove their
child from the program if:
+ Behavior which keeps staff from fulfilling | ¢ The parent refuses to follow the Kid Connection

their ability to be available for all Policies as described in this handbook and contract
children: for services which is signed by parents when
- Removing self from group without registering
permission + The child is unable to adapt to the Kid Connection
- Outbursts which endanger others Discipline Policy
- Behaviors that disrupt activities and/off ¢« Failure to make payments
program participants + Six or more behavior reports in one school year

- Destruction of property
- Blatant disrespect or absolute refusal pfif a child is dismissed from the program for behavior,
staff person in charge they will be able to return to the program 1 year after

an , the last report was filed. Should behavior warrant
another report at this time, the child will be dismissed
from the program.
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Inclement Weather/ Site Closings

School Closings, Delays Emergency Closings

or Early Release Notification The security of the children comes first so if
the district cancels, starts late or releases early
because they feel there is a threat to the safety
of the children, parents and staff, Kid
Connection will follow the same procedures.

Local TV Stations
Radio StationsWCCO, KDHL
ISD #192 School Closing Hotlin®52-985-1100
District Website: www.farmington.k12.mn.us

Community Education Website Two Hours Latecé
www.farmingtonCE.com If school has a delayed start time due to
Kid Connection Website: inclement weather, Kid Connection will
www.farmingtonkidconnection.com open at 8am. Please call your site before

dropping off because in some cases, staff
will have reported to work and they may
be able to accept children.

Closing Earlyeée
If school is dismissed early due to
inclement weather, Kid Connection will
not be able to accommodate your child
that day. There are not enough staff on
site during the school day to meet this
need. Please make sure the school office
has the Emergency Closing Form on file
so they know where to send your child.

Closedeé
If Farmington Public Schools are closed
due to inclement weather, Kid
Connection will also be closeddO
NOT BRING YOUR CHILD TO

SCHOOL.
Visiti Evening Activities/ Cla
'S't_'ng, . , , , If evening activities and classes are
We invite you to visit any of our Kid Connection sites at cancelled due to inclement weather but
any t|me during Opera'[lng hOUfS. If yOU WOUId I|ke tq school remains in session all day’ Kid
meet with a Site Supervisor, please call the site phone Connection will remain opertiowever,
number to schedule a visit. we encourage parents to make
arrangements or to pick up as early as
Open House d P b y

possible for the safety of the children,

Open House is scheduled each fall for all Elementary parents and staff members.

Schools and Kid Connection Sites. Please see the
district calendar for open house detalils.

If you are ever unsure about the status of your site,

pl ease call your s-to-tagednessagam i c e
See page 3 for site phone numbers.



